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Reese Road Leadership Academy

Mission Statement

The mission of Reese Road Leadership Academy is for
today’s achievers to become tomorrow’s leaders.

Vision

The vision for Reese Road Leadership Academy is to create a
nurturing and safe learning environment that encourages and
prepares all students to reach their highest potential through
discovery and the use of their unique learning styles and become
effective leaders.

Beliefs

We believe leaders are:

L — Life-long learners

E — Engaged and empowered

A — Academic achievers

D — Dedicated and disciplined

E — Ethical and effective

R — Responsible and respectful

S — Successful students



What to Bring to Reese Road Elementary School
» A big smile
» Enthusiasm for learning
» A positive attitude
» Tools for learning
» Respect for yourself
» Respect for the people who teach or supervise you
» Respect for others with our actions
» Respect for others with our language
» Respect for our school
» A listening ear to hear and follow directions
» Self discipline
» Pride in yourself, your work, and your school

Things Not to Bring to Reese Road Elementary
» Afrown
» Verbal put downs/name calling/Bully Behaviors
» Disrespectful attitude
» Pocket knives, bullets, weapons
» Tobacco in any form
» Beepers, cellular phones, pagers, radios, tape players,
» CD players, IPods, IPod shuffles,MP3 players, hand held video
games, walkman, toys and other electronic devices
» Makeup, eye shadow, lip gloss



School Hours
8:45 a.m. —3:15 p.m. for all grades. Students should not enter the

building before 8:00 a.m. unless participating in the Columbus Parks
and Recreation Before School Program. Students are tardy after the bell
rings at 8:45 a.m.

School Policies & Procedures

ABSENCES FROM SCHOOL — Please refer to the MCSD Behavior
Code and Discipline Policy XV Student Attendance Policy, pg.28 for

system policies that govern attendance. When your child is

absent, you must send a written excuse to school with
your child on the day that he/she returns to school. Please
address the note to your child’s teacher and include the
following information: Your child’s name, date(s) of
absence, specific cause of absence and your signature. If
you call the school to inform us of an absence, you must
still provide a written excuse upon your child’s return to
school. Teachers take attendance by 9:00 a.m. each
morning. A Connect-Ed automated message will be
delivered to the home phone of each student marked
absent by 9:30 a.m. each morning informing parents of



their child’s absence. Parents are requested to follow up
with the school as directed by the automated

message system.

ACCOUNTABILITY

We are committed to your child’s success in school and promise
to work together to promote his/her achievement. Our teachers
have pledged to teach the Georgia Performance Standards, have
high expectations for all students, provide a climate that is
conducive to learning, nurture the Multiple Intelligences strengths
of their students, enrich and remediate students as needed,
communicate with parents in a timely fashion and design and
teach engaging, rigorous and relevant lessons that will prepare
our students for success.

ARRIVAL AND DEPARTURE
Upon arrival at school, students should do the following:

i Students eating breakfast should report to the
cafeteria to begin eating breakfast at 8:00 a.m.
Students will be dismissed by the adult on duty when
they have finished breakfast.

i Students not eating breakfast or in other supervised
morning programs are to proceed quietly to the main
hallway and be seated. At 8:15, students should
proceed to the hallway nearest their classroom until
the 8:30 a.m. bell rings.

i Students transported by car are to ENTER AT THE
BACK DROP OFF ONLY. The front drop off is reserved
for students arriving by bus or day care or being



walked in by their parent or guardian after parking
their cars in appropropirate parking.

N Students arriving by bus, day care van, or walking
are to use the main entrance.

i Students are not allowed to play on the playground
before the beginning of the school day. Students
enrolled in the Before School Program are allowed to
use the playground only with supervision by Parks and
Recreation personnel.

Students will depart as follows:

i Walkers exits the front door of the 100 wing (PRE-K
door).These are children that actually walk home and
not to unauthorized and unsafe pickups areas (cars
parked along the street/fence). Parents/guardians
who refuse to follow the guidelines and encourage

their childrentodi sregar d t h eules willbe |

referred to the School Social Worker and
subsequently the Department of Family and
Children Services.

i Car riders are to report to the cafeteria, sit at
designated tables and wait for their car numbers to be
called. Parents must have a Reese Road car number
displayed in order to pick up their child. Parents or
others who do not have a car number will have to park
their cars in the front of the building and come to the
office for a duplicate number and confirm their names
on the pick-up list. A picture ID must be presented.
This minor inconvenience is for the safety and well-
being of our children.

v Parents are not permitted to pick up children from
the back door of the cafeteria but to wait inside
their cars until their child comes out.
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i All bus and daycare van riders will wait in their
designated rooms until called.

N Students participating in the After School Program
are to report to their assigned area.

N Students not picked up by 3:45 p.m. will be taken
to the After School Program and parents will be
charged tHoéfodrep.

Pl ease do not put your chil dos
by having them disregard the rules concerning

dismissal.

ATTENDANCE

We ask our parents and guardians to help us instill in our
children the value of their edication and to understand the
importance of arriving to school on time and having good
attendance. Federal and state guidelines factor in attendance in
school & one measure of accountability for meeting AYP
(Adequate Yearly Performanceg Second Indicator) The habits
developed by children during their formative years will last a
lifetime. Students with good attendance generally achieve
higher levels of learning than students with poor attendance.
Please send a note the first day your child returns to scbb
70EOOAT AQAOOAO OEI OI A ET Al OAA
absences, reason for absencand a parent signature. Doctors
or dentist statements are accepted. These notes are to be sent
to the teacher andthey will turn them into the office daily with
the attendance roster. A daily message will be sent via phone
and/or email through ConnectEd messaging and parent
notification system.

BEFORE AND AFTER SCHOOL PROGRAM



Columbus Parks and Recreation Division operates the before and
after school care program for our school. Hours are from 6:45
a.m.—8:30a.m. and 3:15 — 6:00 p.m. Main Office number is 706-
653-4500.The direct line to the program at Reese Road is 706-
317-5017.

BIRTHDAY PARTIES
Student birthday parties will not be held at school.

Birthday party invitations may be distributed at school only
under the following terms:

1. Invitations are given to the teacher at least two (2) days in
advance

2. Everyone in the homeroom is invited, or all girls or all boys
are invited

3. At least two (2) extra irvitations are included so that no one
IS left out.

If your child is only inviting a few friends, invitations may not
be distributed at school. Please be sure that you follow this rule
so that feelings are not hurt.

If your child is celebrating his/her birthday, you may send or
bring in a special treat for the class. The treats should be ready
to serve.

You must communicate in advance with your child’s teacher to

set up a convenient time or during lunch.

CARE OF SCHOOL FACILITIES

Students are expected to assist in maintaining cleanliness in the
classrooms, lunchrooms, halls, restrooms, gyms and grounds.
They are also expected to exercise proper care in the use of
school furniture, books, and equipment.



CELL PHONES

Elementary students are not permitted to have a cellular phone at
school per Muscogee County School District Policies. Phones will
be secured by administrators and parents contacted to pick them

up.

CHANGE OF ADDRESS/PHONE NUMBERS

It is extremely important that you promptly notify the teacher
and the office ifyou change your address or phone number,
The school must be able to get in touch with you in case of an
emergency. Please provide us with the telephone numbers of
grandparents, other relatives, family, friends, and your work
number as part of our files fo illness, accident, or other
emergencies.

CLASSROOM OBSERVATIONS

In an effort to make the most of the instructional time, we will be
reducing the interruptions during the regular classroom time.
Students can learn best when announcements, unexpected
visitors and messages from the office do not interrupt
instructional time. Your help is needed as we work together to
give your child and every child the best possible learning
experience. Classroom observations should not exceed 30
minutes in length in one classroom. Exceptions to this should be
made ahead of time with the principal.

DRESS EXPECTATIONS (Students & Parents)

Students as well asparents, volunteers, college students and
visitors are expected to adhere to standards of dress and
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appearance that ae compatible with an effective learning

environment. Presenting a bodily appearance or wearing clothing

which is disruptive, provocative, revealing, profane, vulgar,
offensive, obscene or which endangers the health and safety of
student or others is prohibited in the schoolbuilding. Students
and parents who are visiting our school, in our building or
volunteering are expected to adhere to the following
expectations:

e Under the provisions of the approved charter, a school uniform
has been adopted with the expectation that students wear the
uniform on Mondays — Thursdays. Student uniforms consist of
khaki or navy pants, slacks, capris, long shorts, jumpers or skirts
and red or white polo-type shirts. Other collared shirts in these
colors are acceptable. Fantastic Fridays are non-uniform days. On
non-uniform days, modest, neat, clean and comfortable clothing
will be acceptable as long as it is within guidelines per MCSD
policy.

e Flip-flops, high heels, slip on sandals (no back strap) and sneakers

with wheels are not permitted.

e Students must wear sneakers when participating in physical
education classes (grades 3, 4, or 5) or on the playground.

e See through clothing or tops that reveal the stomach area are not
appropriate. This includes tube tops, spaghetti straps, strapless
tops or crop tops.

e Clothing that advertises alcohol or tobacco products, profane,
vulgar, offensive, obscene pictures or words or endangers the
health and safety of students or others is prohibited in the school
building.

v' Mid-length shorts/skirts/skorts are allowed if they are not too

tight or too revealing. Neither underwear nor the bare back
should be revealed. These clothing items should be longer than
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the fingertips when the student is standing with arms at their
sides. No body parts shoul be visible. Pants should be on the

I AOOOAT xAEOOIETA 110 OACCETC
bare skin. Pants with belt loops should be worn with a belt.

v' Long dangling earrings (more than 2 inches) that can get
caught on clothing, hair, etc. and tear tke ear are not
appropriate for school, during physical education or recesand
should not be worn to ensure safety.

v Shirts or sweatshirts should be longer than shorts. Shirts

OET O A AA 1i11¢c AT OCE O1 OEAO
show if his or her ams are raised.Shirts should be tucked in
neatly.

v’ The bottom of pants should not drag the floor. This is
dangerous. Nointentionally torn/ripped clothing should be
worn to school. No holes in the legs of the pants, tee shirts, etc.

**All boys and girls at Reese Road are expected to be neat and clean
in both dress and person. We expect that there be no extremes in
attire, fashions, or hair. Teachers will send students whom they feel
may be inappropriately dressed to the principal, assistant principal
or counselor with a note of concern. The principal, assistant principal
or counselor will make the determination and then make immediate
contact with the parent/guardian for corrective actions. STUDENTS
WILL NOT BE EMBARRASSED BY FACULTY OR STAFF IN REFERENCE
TO THEIR DRESS.

CONNECT-ED

The Connect-Ed messaging system sends personalized messages
to parents, faculty and staff in minutes. A message is sent to
parents regarding student absences at 9:30 a.m. each morning.
Parents will receive important messages from the principal from
time to time. Emergencies such as bus delays, weather alerts, and
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school closings come through the Connect-Ed system. Messages
are delivered by phone and email. Please make sure the school
has a correct and current phone number and email address for
your child.

DROP OFF AND PICK UP PROCEDURES

The safety and protection of all students is our primary
concern. Please help us ensure their safety by doing the
following:
t Be patient.
t Drive carefully on school grounds. Please do not speed.
t All students who participate in the Before School Program
should be dropped off in the back parking area and enter the
back door of the cafeteria. These students will be picked up
from the cafeteria and/or gym in the afternoon.
= All students who ride in @ars should be picked up and dropped
off at the back area of the school. All cars should have a Reese
Road window hanger. We will not release children tocars
without the car hanger. The driver must go to the office and be
cleared to receive the child) 4 NQT PERSONALD 463 &/ 2
9/ 52 # ( $SAFBTY all students who are transported by
car are to proceed to the cafeteria, sit in the designated area
and wait for their numbers to be called.
t Children who are transported by bus will proceed to the
designated cassroom and wait for their bus to arrive. They will
exit the building through the front doors.
t Children who are transported by daycare vans will proceed to
the designated classroom and wait for their vans. They will exit
the building through the front doors.
t All students should be picked up promptly from school.
Students not picked up by3:45 p.m. will be enrolled in the After
School Program atthd®@ A OAT 68 O AGPAT OAS
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EMERGENCY CLOSING OF SCHOOL

Announcements relative to the closing of schools due to
inclement weather will be broadcast over all the major radio
stations and television networks between 6:00 a.m. and 8:30 a.m.
The MCSD Parent Notification System (Connect-Ed) will also be
used.

GENERAL TRAFFIC PROCEDURES

SAFETY of all students is ourrpnary concern. While some of
our rules may not be the most convenient for drivers, they are
designed for the safety of children who will be walking, riding
busses or being dropped off and picked up.

Cars need to make a right or left into the parking lotThe
driveway in front of the building is for day care vans and buses
only!

Cars are to be in a single file entering the back parking lot and
remain in line until your child is brought from the cafeteria to
the pickup area. PARENTS ARE NOT TO GET OUT OFIRHE
CARS.This slows down the dismissal process. PATIENCE is
essential, especially during the firsttwo weeks of school. Our
experience shows that when all follow the rules, dismissal goes
smoothly and quickly.

When you have all the students you need to picup, you
should carefully pull out of the back pick up and exit onto
Reese Road.

In consideration of teachers and others parked in the front
parking lot, please do not park behind their carsParents
should park in the back parking lo t or along the
playgr ound fence to walk their children in or transact

school business especially in the mornings.
HOMEWORKPOLICY
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At Reese Road, we believe that homework has a definite purpose:
it enriches and extends what is learned in school. We also believe
that it encourages students to develop responsibility and good
work habits. In assigning homework, teachers consider the ability
and maturity of their pupils and have reasonable expectations.

Students in PRE-K through 5th grades have homework at Reese
Road.
Parents can help their child and their child’s teacher by:
N Promoting an appropriate attitude toward homework
N Having the necessary materials available
N Ensuring that their child has regular time set aside for
homework
N Making certain that their child has a quiet, well lit place in
which to work
N Making sure that the homework is done and brought back to
school

Students can learn responsibility through homework if they:
N Write down all assignments and do not trust their memory
N Write down the day the assighment is due
N Ask questions to make sure they know what is expected
N Before leaving school, make sure they have all materials
needed to complete the assignment
Although homework may not be assigned each night, time
should be spent reading, writing, studying math facts and
solving math word problems. Whenever students are absent,
parents may request homework assignments early in the
school day so there will be time for the teacher to gather the
necessary materials ready for pick up at the end of the day.

Suggested homework times according to ¢ urrent research:
Kz2 3645 minutes dailyhomework  Students should read or be read to daily

325 4% 80 minutes dailyhomework  Students should read daily

LEAVING EARLY FROM SCHOOL
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Students are expected to remain in school for the entire day
unless they have a medical/dental appointment or family
emergency. Instruction occurs in every classroom until the
dismissal of students.

Students may not be checked out through the office between

2:45-3:15 p.m.to avoid pick-up traffic. It is a very busy time in

the office with the calling of buses and vans. If you have called

ahead of time, please be patient and wait until the office staff

gets a chance to attend to your needs. Emergencies will be

handled with the consent of the principal or assistant principal
only.

LOST AND FOUND

All lost articles of clothing, lunch boxes, and various other

items that are turned in when found are stored in a box in the

clinic. Lost eye glasses are kept in theffice. During the year,

clothing and other items will be displayed in the hall for
students and parents to reclaim for two weeksAll unclaimed

clothing will be donated to Sara Spano Clothing Bank.would

be helpful if parents wouldl AAAT OEAEO AEEI AOAI
their names.

LUNCH WITH YOUR CHILD

We welcome your coming to eat with your child and ask that you
either bring a lunch from home or buy a school lunch. Please do
not bring lunches from the popular fast food restaurants to our
cafeteria. It creates a very uncomfortable situation for the rest of
the students when you and your child eat these foods in front of
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them. We ask that no carbonated, canned or bottled sodas be
brought into the cafeteria with any lunches.
MEDICATION AT SCHOOL

Muscogee County School Meditan Administration/Medical
Authorization and Release Forms must be completed before
we can administer any medication. This form, once completed
and signed by the parent/guardian, is filed and must be
updated when changes in medication dosage or type areate.
All medications will be stored under lock and key in a secured
area in the school clinic.

All medications must be taken to the office/clinic for
registration and storage. Asthma inhalers may be kept with the
child but must be registered in accordanceavith policies.

Parents must ensure that all medications sent to school are in
the original, current prescription bottle, not in an envelope,
plastic bag or wrapped in paper. All medication must have the
following information on the container:

p8 #EEBEAGO T A

2. Name of medication

3. Strength of medication

4. Dosage for this child

V8 OEUOEAEAT GO0 1TAIA

6. Date prescribed (must be a current prescription)

The clinic phone number is 706569-3691.

MENUS

Monthly menus for breakfast and lunch are published on the
MCSD website, the school website, and with limited copies
available in the office.

MONEY & VALUABLES

Plgase sgend all mon~ie§ for,P‘TA, ‘pictu,reg, gee shirts, etc,. ip an
AT OAT 1T PA Al AAOI U I AOEAA xEOE UT

17



purpose for the money. Pleasélo not allow your child to bring
large sums of money or valuable items to school. The school
cannot and does not assume responsibility for lost, misplaced,
or stolen money or valuables.

NIGHT ACTIVITIES EXPECTATIONS

Students must be accompanied by a parent/guardian to evening
or night activities at school. Do not drop off your children and
leave them unaccompanied. During performances, students are to
sit with their parents or guardians. They should not be allowed to
wander in the building or outside the building. It is your
responsibility to provide the supervision unless your child is with
the sponsoring teacher of the performance. During the
performances, insist that your child show respect for the
performers by not talking, making fun of performers or making
loud noises. Adults expect students to follow directions. As
parent/guardians, you must set an example of following
directions.

PRINCIPAL’S ACCOUNTABILITY

As the principal of Reese Road Leadership Academy, | am
committed to providing a safe, nurturing and orderly environment
that is conducive to learning. As the instructional leader of the
school, | will support the teachers in their efforts to reach and
teach all students. High expectations and opportunities to learn
will be made available to all students. Jeanella F. Pendleton,
Principal

18
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The custodial staff has been instructed not to allow students or
parents in the classrooms to retrieve homework or other
forgotten items after 3:45 p.m.unless the teacher is stillin the
classroom.This is for security reasons. In the event your child

forgets their homework or other items at school, they must

report to the office to receive permission to go to a classroom.

If the administrators are not available, the parent must sig the
O/ 1T PO6 1T CAITTE O1T AT AOI AT 6 OEAU
classroom.

PARENT/TEACHER CONFERENCES

We welcome and encourage parent/teacher conferences.
Conferences should be prearranged before or after school.
Teachers cannot give your concerns proper consideration during
teaching time. Parents and Guardians should fill out a “Time with
the Teacher” slip to schedule conferences. Please make every
effort to attend conferences scheduled by your child’s teacher.
You may also contact the school counselor to set up
appointments for conferences.

PHYSICAL EDUCATION

Third, fourth and fifth grade students will participate in the
Physical Education program. Our school will be allotted four days
of Physical Education instruction in 40 minute blocks. The Physical
Education teacher and paraprofessional are the teaching team
and are shared with another neighboring elementary school. It is
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important that students participate and have appropriate shoes
(sneakers/tennis shoes) and clothing for this class. Students will
not be pulled from physical education classes as a form of
punishment.

All other students will have organized physical activities taught by
the classroom teacher. They should have sneakers/tennis shoes
for these activities also.

PTA

Reese Elementary has a very active and award-winning Model
PTA. Please become a part of our Roadrunner Family by joining
our PTA. Encourage family and friends to join, too. The PTA and
our school needs your help and welcome your involvement. The
PTA will sponsor several parent education programs of interest
and fundraisers. School wide participation is strongly encouraged
because everyone benefits.

REPORT CARDS/PROGRESS REPORTS

Report cards are sent home every nine (9) weeks. Progress

reports are sent home at the 4 1/2 week midpoint of the grading

period. With the exception of the last grading period, report card

envelopes and progress reports should be signed by the parent

and returned to school. There is a place on the report card

envelope that you may use to indicate the need for a conference.
Pleasemaked dzNE @ 2dz (V246 | 62dzii &2 dzNJ O}
the year. Do not wait until the end of the year to inquire about

82dzNJ OKAf RQE LISNF2NXIF YOS I yR LINE
SCHOOL ACCIDENT INSURANCE
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The Muscogee County School District offers student accident
insurance to all enrolled students. This insurance is available at a
nominal fee. Information is sent to parents with the registration
packet at the beginning of each school year.

SCHOOL NUTRITION

Our cafeteria staff prepares a healthy breakfast beginning at 8:00
a.m. at a minimal cost. Students may pay for breakfast in advance.
Parents may use the MylLunch service which is posted on the
MCSD and school websites. Guidelines for free and reduced
lunches also apply to the breakfast program. Students wishing to
eat breakfast should come directly to the cafeteria upon their
arrival at school. When they have finished their meal, they should
wait to be dismissed by the adult on duty in the school cafeteria.
Breakfast ends at 8:30 a.m. Allowances will be made for late bus
students.

We have a wonderful cafeteria staff that prepares delicious
lunches with a variety of choices. Menus are printed in the
newspaper, on the MCSD website, announced daily, and sent
home via the PTA newsletter. Free lunches are available to
students who qualify. Forms are available at registration or
throughout the year in the school office. Lunches may be prepaid
monthly or weekly. Prepayment day is each Monday morning.
Students may occasionally forget their lunch money and will be
allowed a limited number of charges. Students will bring home a
note informing parents of the number of charges and the amount
owed. If charges go unpaid, the child will be given a sandwich
and milk, not the regular menu meal. Your child will not go
hungry. Please contact School Nutrition for more information.
Your cooperation in paying these charges promptly would be
appreciated. Please note during the last three weeks of the school
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year, students will not be allowed to charge breakfast or lunch.
NO checks will be accepted during this time. Parents will be
informed of the exact cut-off dates.
MEAL PRICES 2009 - 2010
Breakfast — Elementary, paid - .85
Elementary, reduced - .30
Adult - $1.50
Lunch — Elementary, paid - $1.35
Elementary, reduced - .40
Adult, MCSD, staff - $2.75
Adult, outside - $3.50

SIGN OUT PROCEDURES

Parents are urged to make dental, medical, and other
appointments for their children after school hours, Saturdays,
planning days, and school holidays, if at all possible. However, if
this not possible and your child must leave at any time during the
day, then you must sign them out in the office. Parents will be
asked to provide an appointment card to confirm the
appointment. Persons listed on the record to sign out your child
will be asked to show a picture I.D. Please let the teacher and
office staff know if someone else will be picking up your child
early. We will confirm alternate persons checking out children by
calling you.

Testing(CRCT,ITBS,MAP,State Writing,etc.) will not be interrupted
for any reason and parents should be aware of the standardized
testing schedule when making appointments.

Parents must come to the office to check children out, and the
secretary will call for your child. ALL PARENTS ARE ASKED TO
WAIT IN THE OFFICE AND THEIR CHILD WILL BE BROUGHT TO
THEM. Please inform the principal of any custody or other family
problems ahead of time. As a precaution, make sure your child
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has a thorough understanding about the persons with whom they
should or should not leave school.

Parents are asked not to sign out their children early to avoid
waiting in the car line. The system is designed to move quickly
with everyone’s cooperation. When children are checked out
early, they are missing instructional time, homework assignments,
and end of the day procedures and instructions. Parents who
continually check their children out early for reasons other than
medical appointments will be referred to the school social worker
and DFACS. Parents may be asked to provide an appointment card
to verify medical/dental appointments.

TARDINESS

Our school day begins promptly at 8:45 a.m. with the ringing of
the morning BELL Students are tardy if they are not in their
classrooms at the sound of the 8:45 a.m. bell. Parents are asked
to drop their children off no later than 8:40 a.m. to give them
sufficient time to walk to their classrooms, use restroom, etc.
Allowances are made for late buses and inclement weather.

The H.O.T or N.O.T program will be implemented for chronic
tardiness. When a student accrues five (5) tardies, the
principal/assistant principal will become actively involved by
sending a letter home to the parent/guardian with a signature
required. Ten (10) tardies will result in a required parent/guardian
conference. Fifteen (15) tardies will result in a referral made to
the School Social Worker/Visiting Teacher. Tardies are cumulative
throughout the school year and will be recorded by the
homeroom teacher in the student record system.

TEACHER CONFERENCES
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PLEASE DO NOT DISRUPT CLASSROOM INSTRUCTION TO HOLD A
PARENT CONFERENCE OR CONVERSATION WITH THE TEACHER.
Teachers may schedule parent conferences during limited

planning time, or before and after the student day. Teachers will
not be called to the phone during the instructional day. You may
leave a message with the secretary and the teacher will return
your call as soon as it is convenient. Please schedule conferences
by completing a “Time with the Teacher” slip available in the
office.

TELEPHONE USE

The office staff or Clinic Worker will contact parents in case of
sickness or an emergency. Studentswill be permitted to use the
office phones in case of emergenay when given permission
by teachers, administrators or counseloconcerning
homework, lunch, etc during a scheduled breaknot dur ing
instructional time . The school office staff will take telephone
messages from parents to studentd’he message will be
delivered as soon as possible. If the call comes before lunch the
student will receive the message at lunch or recess time
STUDENTSVILL NOT BE CALLEBDITHE OFFICEO RECEIVE
PHONE CALL Barentsare asked to make after school
arrangements with their children before they leave home. It is
not desirable to interrupt the classroom to deliver messages. In
addition, the office staff canno handle last minute calls for all
students in the building.

TESTING

Testing dates can be found on the MCSD website. Notes from the

teacher and the school will inform parents prior to testing dates.
The CRCT is administered to students’ grades 1-5. The NNAT is
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administered to all kindergarten students. The ITBS, CoGat and
State Writing Tests are administered to students in grades 3 and
5. Testing will not be interrupted for messages or check out.
v" Make sure your child is present everyday of the testing
period (unless the child is ill).
v’ Be sure your child gets a good night’s sleep.
v’ Encourage your child to eat a good breakfast.
v" Talk with your child often about the importance of doing
well on any test without creating anxiety.
v’ Contact the school counselor for more ways to help your
child.
TRANSPORTATION
Students transported by cars should be dropped off and picked up
at the back entrance to the school (new wing). Students
transported by daycare vans will be picked up at the front of the
building. Please do not encourage your child to come to the street
or cross the street unescorted to board their transportation
home. This is extremely dangerous. If your child is changing plans
for his/her “usual end of the day” transportation procedures,
please plan ahead and send a note to your child’s teacher. The
school will not permit a change in transportation procedure
without a written note. If you are calling to verify an end of the
day emergency change for your child, please call no later than
2:00 p.m. After that time, it will be extremely difficult to relay a
message for changes in transportation.
VISITORS
We love visitors at Reese Road Elementary. To insure a smooth
running and safe school, it is necessary to come to the front office
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first to sign in and receive a visitor’s pass. At the end of your visit,

it is necessary to be signed out on the computer. Please do not
enter the building except through the front doors, checking in
according to established policies and procedures. This is for the
safety and protection of all our children and staff. Please do not
feel insulted if a staff member asks to see your visitor’s pass. They
are only doing their part to keep our children safe.

VOLUNTEERS

We welcome all school volunteers. If you are interested in
volunteering at our school, please contact your child’s teacher.
Volunteers are required to register with the principal or designee
and attend a volunteer orientation which includes the School
Volunteer Code of Ethics, Privacy Concerns and Procedures. This is
required of ALL school volunteers. This includes PTA and Partners
in Education volunteers.

WITHDRAWALS FROM SCHOOL

Please notify the school secretary at least 48 hours in advance if
you plan to withdraw your child from Reese Road. We want to
give your request adequate attention. Textbooks and library
books must be returned or paid for as well as lunchroom fees
cleared to complete the withdrawal process. The student
withdrawal form must be completed for any student withdrawing
from our system or transferring to another school within
Muscogee County School District.
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REESE ROAD LEADERSHIP ACADEMY BEHAVIOR EXPECTATIONS

WE EXPECT:

v' Respect: Students are expected to conduct themselves in a
respectful manner at all times and maintain positive behavior.

v' Responsibility Students are expected to be responsible for their
own behavior.

v Empowerment:Students are to recognize that they have the power
to maintain their positive behavior and change inappropriate
behavior.

v’ Learning: Students are to learn that when they make mistakes,
someone is there to help them think of better choices.

v" Dignity and SeHimprovement:Students are to respond with dignity
when they are disciplined and understand that they are not a bad
person because they made a mistake.

Reese Road Discipline Plan

At Reese Road Leadership Academy, we believe that all students can
and should behave responsibly and appropriately while they are on
school property which includes the bus stops. Student behavior that
hinders the teaching and learning process will not be tolerated.
Reese Road’s Discipline Plan involves the use of natural, logical and
realistic consequences. This plan provides a simple structure and
reasonable rules. Students are encouraged to be responsible for
their own behavior. Our students play an important role in their own
educational and behavioral programming. All students are expected
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to abide by the MCSD Behavior Code and Discipline Policy as well as
wSSasS w2l RQa { OKz22f GARS 5Aa0ALX A

Reese Road School Wide Expectations for Behavior

All students at Reese Road are expected to do the following:

e Students at Reese Road are expected to show respect for all
staff members and fellow students. When a teacher or staff
member calls attention to your behavior, do as you are told.
All instructions regarding behavior arefor the safety of
everyone at school.

e Students at Reese Road are expectamenter the cafeteria
or gym for programs and assemblies in an orderly manner
with your class and your teacher. You are expected to sit
quietly and demonstrate courtesy towards the program
participants. Use clapping to show that you appreciate the
performance.No booing, hissing or put downs.

e Students at Reese Road are expected to use the restroom
facilities properly and immediately leave therestroom.
Pleaseuse only the toilets or urinals to relieve yourselves,
not the floors or sinks.NO PLAYING or HORSEPLAY allowed.
You are expected to throw all paper towels and other tigh
in the garbage cans provided, not on the floor®LEASE
FLUSH the toilet you have ugk Never mark or write on the
restroom walls, stalls or play with the soap dispensers/ou
are expected to take pride in our school.

e Students at Reese Road are expected to always walk on the
right side in the hallways. You are to keep your hands and
feet to yourself. You are not to talk in the areas marked as
Quiet Zones.
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e Students at Reese Road are expected to enter the cafetdga
eat in an orderly manner with your class andteacher. No
talking when entering the cafeteria or leaving the cafeteria.
Go through the serving line only one time. Remember the
first 15 minutes of your lunch is quiet and eating time, no
talking. You may talk the last 15 minutes using your inside
voices. Please refrain from breaking in line for any reason.
Leave your eating area @an and neat for those who follow.
FOLLOW THE DIRECTIONS OF THE ADULTS AT ALL
TIMES.

¢ In the classrooms, each teacher will explain his/her
classroom discipline plan. Expectations should be posted in
the classroom to help you remember. It will be shared with
your parents also.You have come to school to learn in a safe
and nurturing environment. CELL PHONES ARE NOT
PERMITTED IN ELEMENTARY SCHOOLS.

DISCIPLINE PROCEDURES

It is our job to work with our students to help them adjust to school
and learn our expetations. If, however, a student presents a
problem in his/her behavior, we will make every effort to involve
the parents and persons on our staff to help him/her improve their
behavior. Students involved in inappropriate behavior at Reese Road
are subject to certain disciplinary actions.

v The teacher will have followed his/her classroom discipline plan
and document interventions. This includes requesting parent
conferences, referrals to guidance counselor, etc. If attempts by
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the teacher to teach desirable behavior to the student are
unsuccessful, the student will be sent to the office.

v The principal or assistant principal will do one or more of the
following depending on the nature of the behavior problem:

v 1. Informal talk - Principal, Assistant Principal, Counselor or other
school personnel talks to the student concerning his/her behavior.
A “firm” warning about consequences for the future may be given
at this time.

v’ 2. Discipline conference with student - A conference is held with
the student, an administrator, and/or the teacher to discuss the
inappropriate behavior. They will be given a chance to tell what
happened and will be asked, as appropriate, to write one or more
of the following: Better Choices Sheet, Apology Slip, Silent
Discipline Sheet or Behavior Essays. (Teachers may use the same
in their classrooms.) A telephone call to the parent may be made
and/or a discipline notice sent home.

v 3. Parent conference - Parents will be required to attend a
conference with the student and other school personnel, as
appropriate, to develop a plan for changing the behavior.

v' 4. Administrative detention - A student may be detained after
school for disciplinary reasons. The parents will be given 24 hours
notice to arrange for travel from school to home.

v’ 5. In-school suspension - The student is removed from the regular
classroom setting and is assigned to a location isolated from the
classroom. This may be the principal’s, asst. principal or
counselor’s office.

v 6. Remainder of day release to parent/designee - The student will
be released to the custody of the parent/designee for the
duration of the school day.
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v' 7. Suspension - The student is out of school and loss of credit is
imposed. The student is not permitted to participate in any school
activities during suspension.

v' 8. Chronic discipline designation - An SST will be held to review
the discipline record and determine the assignment of the chronic
disciplinary designation

v’ 9, Referral to Saturday Conduct School(if available) - Students may
be assigned to the Saturday Conduct School following MCSD
protocol.

v' 10. Referral to MCSD Discipline Tribunal - 10 day suspension and

referral to Discipline Tribunal. See MCSD Code of Conduct.

MAJOR OFFENSES

The following behaviors are not in the best interest of Reese Road
Shool and will not be tolerated. They will be dealt with according to
MCSD Behavior Code and Discipline Policy:

Fighting or inciting to fight

Open defiance and disrespect of teachers, school
authorities, or school employees.

Disruption of school operations

Bullying behaviors, verbal harassment

Sexual harassment, sexual misconduct

Threats, profanity, name calling or other verbally
threatening action toward students or adults.

Please refer to the 200% 2010 MCSD Behavior Code and Discipline
Policy . Read itwith your child.
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INSERT THE 2009-2010 TRADITIONAL CALENDAR HERE
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PLEASE TEAR OUR AND RETURN TO YOUR CHI LDG®6S TE

Dear Parent/Guardian,

We would like to give you the opportunity to writealetter t o your chil dds
teacher. Please tell the teacher things you want him/her to know about your
child. You may want to include how you thinkyour chil d is o0smarté, hi

hobbies/ interests and some of the special characteristics or qualities of your
child. Thank you for allowing your precious child to attend the Reese Road
Leadership Academy.

Chil dds: Name

Dear Teacher:
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Sincerely,

Parent/Guardian Signature:
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